
  
Flow Chart for 

Tax Sale by Public Tender   

This flow chart gives an overview of the steps involved in buying a property at a tax sale by public 
tender.  It’s only an overview.  Before you submit a tender its important that you get more details.  
You can do this by reading HOW TO BUY TAX SALE PROPERTIES on OntarioTaxSales.ca 

 

  See a property that looks interesting   

      

  Carefully read 
HOW TO BUY TAX SALE PROPERTIES   

      

  
• Order an InfoPak for that municipality 

• Order a Title Search Summary for that 
property 

  

        
        

Title Search Summary shows that this 
might not be a good investment 

You decide not to submit a tender 
 Looks like it may be a good investment 

Optional: Order a Title Search Update   

       

  

• Decide how much money you are 
willing to pay 

• Prepare a deposit of at least 20%  

• Fill out Form 7 Tender to Purchase 

• Fill out Tender Envelope 

• Put deposit and Form 7 Tender to 
Purchase in tender envelope 

• Seal the envelope.   

  

      

  
Submit the tender.   Make sure it’s 

received by the correct department on or 
before the specified date and time 

  

      
  

   

If you ordered a Title Search Update, OTS 
will email you the results on the morning of 

the day of the tender opening 
  

       

Title Search Update shows something 
new and you decide you don’t want to 

buy the property 
 Title Search Update shows nothing new   

       

Before the time for opening tenders, 
notify the treasurer in writing that you 

want to withdraw your tender 
 All tenders will be opened at the specified 

date and time   

        
        

Your tender is not one of the two highest.  
Your deposit will be mailed back to you in 

a day or two 
 Your tender is the second highest  Your tender is the highest 

        

  Your deposit will be held for up to 14 days    

      
        

If the highest tenderer pays balance 
owing within 14 days, your deposit will be 

mailed back to you 
 Highest tenderer doesn’t pays balance 

owing within 14 days    

        
     You’ll be notified in writing that you have 

14 days to pay the balance owing    
      
       

You don’t pay the balance owing within 
14 days.    

You pay the balance owing within 14 days.  
Give municipality info that they request 

(your full name, address, etc.) 
  

       

You lose your deposit and you can’t buy 
the property  Municipality prepares tax deed, you sign it   

      

  
Municipality registers a tax deed 

 

THE PROPERTY IS YOURS 
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